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Welcome to the Midwheb Professional Development for Teachers Programme at Middlesex University 2009-2010
Welcome
We hope and trust you will have a delightful and challenging time successfully completing the Midwheb module this year.
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Our experience is that teachers find the programmes valuable and interesting, yet challenging and stimulating. Please help us to enhance your experience of professional development this year and ensure:- 
· Successful programme completion

· Impact on standards in schools, and

· Enhanced career development

The goal is successful graduation!

Enrolment on the Module- “Check In Online”

May I explain your Misis student record account. This is managed by you. You must check in using the instructions given by Christine/Joanna.  Give yourself time and space to answer all the questions. It would be best if you were also near a phone so that if there are problems you can sort them immediately.

If you do not enrol online immediately you will cause all sorts of problems for yourself. If there are technical reasons for being unable to check in then you must contact C.llewellyn@mdx.ac.uk or j.sifonios@mdx.ac.uk
Please enrol each year as failure to do causes many  problems in the administration of your programme.
Please help by doing your “bit” immediately.

Details are at the back of this.

Withdrawal Policy

Please be aware that you are registering for the full MA Education programme, even though you may wish to stop at the PGCert (60 credit), PGDiploma (120 credit) stages. If you wish to withdraw from the programme you must inform the University in writing.

Withdrawal from a module is only possible in the first four weeks. After that time you are liable for fees, and you will be assessed (even as a non-submission). Non-submission (and failure) adds penalty costs to Midwheb programmes, which are passed on to other participants. Please make sure that you complete assignments (and pass!)

Please note that arrangements and costs have already occurred on signature of the application forms.

Handbook

The programme handbook is also available on the website. This outlines the regulations and procedures. It has information about assessment and modules. Please read it and use as a reference for information.

Take particular note of:-

· The Midwheb Year 

· submission dates

· central research programme

· Accessing your own record at https://misis.mdx.ac.uk
· e mail policy

· Time and commitment expectations

· Assessment criteria

· Learning resources (Library) and to http://www.lr.mdx.ac.uk
School-Work Based Advocates

Midwheb Researchers are required to work with the support of a workplace advocate.

The Midwheb Programme is focused upon change and improvement, not only in the work practices of the individual researcher, but of the organisation in which he or she works. 

The workplace advocate is ideally someone within the workplace who is both able to support study and ensure that the place of work will benefit. Mostly researchers have chosen a line manager, or other senior member of staff.  

The Advocate is not involved with the academic side of the degree work and its assessment but in providing an environment, which will maximise the researcher’s learning in the interests of his or her workplace.  This includes:

· Discussion of the programme and expectations

· Negotiation of learning activities appropriate to the researcher and his or her role in the organisation

· Supporting the sharing of effective practice

· Engaging in a discussion about the ethical basis of the study

· Supporting the action enquiry and reflective practice encouraged by the programme  

At the end of the period of study, the researcher will share the findings of his or her research to his or her place of work. This makes it imperative that support is provided from within the organisation. 

Researchers are required to formally record and minute meetings and to share these with Midwheb module tutor.

Please use this information to explain the role to your chosen advocate.

Please return the form (attached) notifying us who your advocate is so that we can thank them for their support.

Hand in date:

The submission date is 6th May 2010 for students who were accepted onto the programme in May ’09.
Midwheb Partnership Online Learning Community Guidance

The online work of Midwheb is an important way of building a sharing community of enquiry and learning.  Below is a brief outline. The sharing community depends on contributions so that we can all benefit.  Please read your relevant area and leave a comment, even if it is only  “I read that and thank you”

Developing e learning is a Midwheb, Middlesex University and National Strategy.

Below are details of

· The Midwheb Website for MA Inclusive Education at Middlesex University.
The Midwheb Website

The Midwheb website is at https://midwhebonline.org.uk
This is a “front cover” using an easily memorable URL. 

Please bookmark this in your browser. (We suggest firefox is used as a browser)

The website is for us to post information for participants and the wider public.

The page links to further pages for:-

Programmes- these include:

    * MA Education*

    *  MA Teaching - For NQTs-Early Career Development*

    * MA Inclusive Education
 To avoid confusion it will be best if you go directly to the Oak Lodge school section for information about your programme but please join in the hot seat guest discussion forums in MA Inclusive Education. 
Impact Studies – our evaluations of the impact of our programmes. Our programmes make a difference.

 The way we work  is through action enquiry, using portfolios of evidence based in professional approaches to learning. We show that authoring assignments can be built into what professionals do.

 Midwheb Partnership Learning Spaces 2008-9

At https://midwhebonline.org.uk
Log in

Go to MA Education  -then go to -
DPP 09-10 folder

This is the online community space that you will use.  Links will go to sites where you will be able to comment on ideas,  access hot eat guests, build up materials for your assignments and share information.

Having this facility will enable you to meet other students who are studying for MAs at Middlesex University.  As someone working at a distance from the University and only having once monthly meetings this space enables participants to join in discussions with other students on the MA Inclusive Education course. 
You can also find all the materials for your course on here as well as a folder where you can store your work.
When you join in the on line discussions you should be aware that the site and your comments are open to be seen by others outside of Midwheb. 

We do not advertise these sites but keep the route in through the very memorable and important:- https://midwhebonline.org.uk
 If you want to ask me a question or discuss your work privately you can always email me at: 

r.x.green@mdx.ac.uk    or contact me on Skype:  Ruth.green46

or arrange to meet me  before or after a school meeting.

The Midwheb Partnership Online Community for MA Education

Navigation can also be through the tabs at the top.

4. Joining

You have to join

You will not see everything, and cannot comment on anything unless you join.

Go to top Right and click on the word join.

Complete the form.

Make a note of your password as you are the only one that will know it.
5. Add your photograph.

Make the space one with real people. Be known as who you are at school and at the University. Please add a photo so we can recognise who is speaking.

> Go to preferences (top right)

> Go to personal preferences and fill in some of the boxes.

> Add the photograph. The “browse” box will allow you to search your computer for the photograph of your choice.

6. Adding Material in Your Home Folder

> 

Login (after joining) 

Go to "my folder" 

Open tab "add new item" 

Choose file to upload file  (from your computer)

Choose document to write a document using the word like (WYSIWYG) options. 

Save (Make sure tab on status says publish) You can edit by using the edit (after saving) by using the edit tab.
Add some details about your work in your home folder. This folder can be used to store your work and to show others who might be interested. Equally you can benefit from looking at the material produced by other people.

7. Some Other Things: What Its all for.

You will not believe this! 

The easy side of Online Learning is the technical bit (as above). 

Our best advice is for you to play clicking on links and tabs and creating things.

· Play often so you don’t forget.

· Play with other people so you can ask if you don’t remember how to do something.

· Always be aware that the technology will inevitably change. (Always keep back up copies of material)

The difficult side of Online Learning is convincing you that it is different but a useful means of learning. It requires a different set of attitudes and values. Online learning is not just about individuals getting information and instructions and working independently. It is also about a community of researchers and facilitators learning together, communicating with each other about ideas, materials and what they are doing. Learning is in the dialogue and we are all responsible for building this together.
Midwheb Partnership 2009-10: Online Community

Pointers to building a Vibrant Online Community; It isn’t a web site!

The following has been gleaned from experiences of building the online communities.

Sharing
Exchanging
Dialogue 
Discussion
Contribution

1. Get the success criteria and definition right. Online community (as opposed to a website) is a place where participants are mutually engaged in sharing knowledge in the form of ideas, research, papers, opinions, resources, and authored works in the form of text, sound, and digital video. Participants learn from each other and for each other.

Support
Mutuality

2. The environment is mutually supportive, helpful, and responsive to peoples’ requests. Help is given by members to each other. People are happy to share their work and raise problems and questions.

Delight 
Fun
Enjoyment


3. The community combines fun and delightful learning. The experience is enjoyable. Text is kept to a minimum where possible. White space is used widely. Visual and sound stimulation is important.

Simple Architecture and Navigation

4. Finding a way around is easy because the navigation is clear and structure is simple. There are less than 4 places for each person to visit regularly. 

Active Vibrant Challenging

5. Effort is put in by everyone to make the community an active and vibrant one

a. Participants add new items regularly to make visiting worthwhile but not to overwhelm. 

b. Facilitators use back channels (e mail, phone and face to face) to stimulate active contribution.

c. Back channels are not allowed to replace community sharing with 1:1 sharing except in specific cases of personal issues.

d. Facilitators structure tasks around contributions and sharing in the community.

e. Key “champions” lead the community.

f. Important activity is in the online community so that not being there is a loss to the individual.

g. Material in the community directly aids assignments for assessment purposes.

h. Participants understand the expectations of contributing in the community.

i. Contributions gain a response, from someone ideally within 24 hours.

6. Learning how to be a community, and how to make the technology work for the community is an essential long term project in its own right and one to which all participants contribute.

Taking You Further

Midwheb Partnership also uses other technology.

1. Internet Based telephony

We used the free software “Skype” at http://www.skype.com
To phone each other using our computers (and headset).

Use of Skype is free once you have your internet connection.
2. Web Logs

We are experimenting with the use of web logs to record ideas and gain an audience of contributors to “critically engage” with your work.

Examples of blogs

· http://blog.richardmillwood.net/
· http://www.stephenp.net/
· http://www.ginarevill.net/
· http://www.jonathansblog.net/
There are other free web logs. Just search on Google for them.

Ethical Statement with every assignment.

We want you to submit with every assignment an ethical statement to show that you have considered ethical policies for research, established ethical rules and applied them, as witnessed by your work place advocate.

A template is found in the appendices to be placed at the front of your assignment.

Executive Summary with every assignment

We want to record and share the findings of every assignment to add value to the programme. As part of your assignment and to add to its quality we require a very brief, bullet point executive summary outlining the area, the methods, the main findings and the impact. A template is provided in the appendices to be attached at the front of your assignment.

The ‘09 to ‘10 Programme Handbook will be available  on – line from early July.
at midwhebonline.org.uk 
Programme Materials are also available in the Oak Lodge section of the web site.
Appendix 1

Getting on to a MIDWHEB Programme

THE FOLLOWING IMPORTANT ADMINISTRATIVE STAGES ARE ESSENTIAL BEFORE EMBARKING ON YOUR MA EDUCATION PROGRAMME:

First Contact with Midwheb Partnership

A
APPLICATION STAGE:
The Application Form conveys to Midwheb Partnership your contact details, and other important information.
· Request an application form from Joanna Sifonios ; contact details J.Sifonios@mdx.ac.uk or telephone 020 8411 6587. Always register for “MA in Education” and state the module name and code.

· Complete and return the application form to Joanna Sifonios., Midwheb Partnership, Middlesex University, Bramley Road, N14 4YZ.  Please be sure to put the starting module of your choice on the application form.

· Upon receipt of your application form Joanna sends it to the Admissions office for inputting on The Middlesex Integrated Student Information System (MISIS). MISIS will generate a unique student Identification number for each student.

· Joanna sends you confirmation by email regarding your start on the MA Education Programme attaching programme details such as the Programme Handbook, module guidelines and MISIS enrolment information.  You will be told your Student ID number (this will remain the same for your whole student life at Middlesex University.  You will also be sent a Student card by post within 1 month of completing the MISIS enrolment. 

B
MISIS ENROLMENT STAGE

Enrolment as a University Student-Researcher via The Middlesex Integrated Student Information System (MISIS)

The Middlesex Integrated Student Information System (MISIS.) is the University database of  your personal details and academic record. It is your responsibility to keep it up to date and to check its details throughout your programme. It is found via the Middlesex Website (www.mdx.ac.uk) , in the student portal (“24-7”) in its own area (called Misis) at: www.mdx.ac.uk/24-7/misis
· You will be sent instructions by email about how to enrol as a student on-line.  The on-line MISIS enrolment needs to be done once a year every year in line with the Universities recruitment timetable so you will either fall in to the September or January intake regardless of when you actually commence your studies..  For example if you start your MIDWHEB programme between January and May you will be enrolled under the January intake and therefore need to re-enrol (check-in) the following January.  If you start your MIDWHEB programme between September and December you will fall under the September intake then it will be the following September that you will need to re-enrol (check-in) on MISIS.  Please note that it is very important that you to complete the on-line enrolment process as failure to do so will result in de-registration from the programme.  You will need the following information to complete the on-line MISIS enrolment:

· User id  

Your Student ID number 

· PIN 


Your date of birth in the format of DDMMYY 

· You will be prompted to change your PIN in MISIS the first time you enrol to a PIN of your choice (it will not accept your DOB again so make a note of your new PIN as you will need to use it each time you log in to MISIS.
If you experience any problems with the on-line enrolment help is on  hand at by contacting Chris on 0208 411 5658  or by contacting Joanna Sifonios on 020 8411 6587.

C
MODULE REGISTRATION STAGE

To Register for a Module

· Your first module will be registered from the information you provide in your application form.  Please check on MISIS once you are enrolled to see that you have been registered correctly for the module you have opted for.  You will need to apply to join a new module by filling in another application form for module registration only towards the end of your first module.

D
FINANCE STAGE 

Payment and Sponsorship

· Payment of £750 (2008-9) per 60 credit module is due upon registration of a module.

· If you are paying your fees yourself you can pay by Cheque (please confirm your name,student number and module number on reverse of the Cheque) or by Credit Card, telephone number 020 8411 5645  - Trent Park Finance Office.
· Alternatively your fees can be supported by a Sponsor. (or multiple sponsors). In this instance a sponsorship letter printed on the sponsors headed paper signed by an authorised person will be needed by Middlesex Finance Office to enable an invoice to be sent for payment. (A sponsorship letter template will be sent to you by email with your initial confirmation pack)

· A separate headed sponsorship letter is required for each different sponsor confirming the amount they wish to sponsor.

· Please note that without a sponsorship letter liability of the fees will remain with the student. 

· Finally, please check that all the necessary administration processes mentioned above are complete before you are able to begin delightful learning on your MIDWHEB Programme
E
Learning Resources
PLEASE REMEMBER TO JOIN THE LIBRARY

· You will need to register with the Learning Resources Library separately, with your admission card and using the form at http://www.lr.mdx.ac.uk/dlsu/
For your own benefit please read over page concerning the consequences and expectations resulting in completing the application form.

Apprendix 2

Ethical Conduct of Your Research

Your assignment and research must comply with both the policies of your own institution and Middlesex University policies and ethical statements. 

In particular, we expect and emphasis upon: -

· The importance of informed consent of stakeholders and participants.

· Explicit rules for confidentiality and anonymity wherever possible.

· Maximising opportunity for improvement.

· Minimising any harm to individuals.

· Meeting high professional and academic standards.

To aid you, and to ensure that you have considered the ethical issues raised by your research we must have the following checklist attached to all assignments 

Ethical Statement and Submission

	Name
	

	Module Name and Code
	

	Title of the Work
	


	Ethical Codes and Guideline


	Tick

	I have checked my institutional policy for concerns about ethical behaviour.
	

	I have checked the BERA code of practice
	

	I have checked the Mdx School of Arts and Education policy for practitioner research
	

	Voluntary Informed Consent

	I have informed relevant managers, participants, stakeholders, and parents
	

	I have asked for the consent of relevant managers, participants, stakeholders, parents and others involved or connected with the research to carry out the research
	

	Participants have given their consent freely and without duress or inappropriate use of power.
	

	The right to withdraw from the research process has been made clear to appropriate participants
	

	Rules for confidentiality

	Managers, participants, stakeholders, and parents have been informed about the rules for confidentiality that the study will use.
	

	I agree that I can maintain anonymity in the Mdx submitted work.
	

	
	

	Purpose and Audience

	I have clarified with participants that the purpose of the research is to improve practice, to generate knowledge and to gain a qualification.
	

	Participants are aware that their permission relates only to the purpose of the research project and that any further use will be renegotiated with them.
	

	Participants have been informed that the purposes will be to maximise good and minimise harm to individuals and institutions.
	

	I have made clear to participants that the audience is 
	

	· the University and tutors
	

	· other participants of the professional development programme
	

	· appropriate staff in the school
	

	· a wider audience
	

	Legal requirements of the Data Protection Act have been addressed.
	

	The research data will be kept securely.
	

	

	Rights of response


	

	I have agreed with participants the rules for feeding back reports to them and allowing a right of response.
	

	Truthfulness

	I commit to using my scholarship and research skills to producing research, which is honest, truthful and verifiable.
	

	I commit to ensuring that the research will not deliberately advantage or disadvantage any specific individuals or groups.
	

	Disruption

	I have minimised the disruption the research exercise creates.
	

	I agree only to collect sufficient evidence for the research project purposes.
	


Signed

Verification by Workplace Advocate or Senior Manager

I have overseen the project above and am satisfied with this ethical statement.

Signed

	Executive Summary



	Title of the Work


	

	Author
	
	Date of Completion (mm/yyyy)



	Institutional Contextual Details E.g. Phase

(Optional)
	

	Major Needs Identified


	*

*

*

*



	Methods used to collect data.


	*

*

*

*

	Summary of 

Major Findings 

(Or recommendations to others)


	*

*

*

*

	Impact of the Project

(And evidence source)

· Knowledge

· Practice

· Pupil/Student learning Experience

· Pupil/Student Learning Outcomes

(What happened as result?)
	*

*

*

*

*

*

*

*

*

	Contact E mail or address

(Optional)
	

	Other Information


Advocate and Core Programme Information Return

Return this Form To:
Joanna Sifonios

Midwheb Programme Administrator

Middlesex University

Trent Park Campus, Bramley Road,London N14 4YZ

j.sifonios@mdx.ac.uk
	Name



	

	Module



	


School-Work Based Advocate

	My school-work based advocate is


	Name



	School Address


	

	Advocates E mail address


	

	School Telephone Number


	


Central Programme – For Planning
	Sessions
	Please tick if you will be attending
	Please tick if you cannot attend :-

	Saturday 29h September:-Induction and Welcome
	
	

	Saturday 22th November:-Your research project


	
	

	Saturday 14tht February Assignments and Criteria
	
	

	Saturday 16th May :- Data Collection
	
	

	Saturday 6th June :- Data Analysis


	
	

	Thursday 2nd July Board of Studies (5pm)
	
	


Middlesex University
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