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Unit Three

The Evidence Section of the Professional Development Portfolio

Introduction

At the end of this unit you will be able to 

· Construct a well-organised section presenting evidence of your learning processes.

· Apply the MA criteria to your evidence section

· Evaluate the quality of your evidence section at MA level.

This unit of work: -

· provides guidance about the evidence section

· suggests some tasks for you to complete

The three units so far have been focused upon you as a postgraduate student designing a negotiated but self directed, independent programme of professional development that directly equates to a traditional tutor directed 60 credit masters level module. 

The portfolio should look and feel like an enquiry, taking the reader through the needs identification, plan, evidence and leading to the “impact” section in an engaging narrative or story, the journey of your learning. 

It is your responsibility, and it is in your interests to ensure that the portfolio clearly takes the reader through your material so they can see the enquiry and your demonstration of the MA criteria. Experience has shown us that successful candidates guide the reader through the material they are presenting by: -

· Careful structuring through the use of sub sections and headings.

· Use of introductions and conclusions that point the reader and explain what material is.

· Selective about what is included (rather appearing as a mere repository of materials without consideration at MA level.

· Care over explicitly showing which MA criteria are being met with each piece of evidence.

· Show what has been learned from experiences (learning from doing)

This is vital in a practice-orientated enquiry like this and one, which is unconventional as a report.  It requires specific skills of authoring

This unit is in sections covering: -

1. Format of the Evidence Section

2. Weaving in the MA Criteria
Format of the Evidence Section

Your portfolio should contain all evidence that you have carried out the planned activities.

Thus a typical format might be:

1. Cover Page- Contents List

2. Brief Summary of Contents, MA Criteria Shown and Stages in the Learning Journey.

3. Planned Professional Learning Activity 1: Review of Literature and initial conceptual model

4. Planned Professional Learning Activity 2: Observation of an Expert

5. Planned Professional Learning Activity 3: Learning Conversation

6. Planned Professional Learning Activity 4: Reflective Journal

7. Planned Implementation Activity 1: Lesson Plans

8. Planned Implementation Activity 2; Lesson Materials

9. Planned Evaluation/Research Activity
1: Pupil Survey

10. Planned Evaluation/Research Activity 2:  5 Observation records

11. Appendices.

You will need to label clearly what each piece of evidence is. 

Weaving in the MA Criteria

This section of the guidance outlines some tasks you might consider to weave throughout the portfolio explicit pointers to the reader that you are meeting the MA criteria. 

The MA assessment criteria are as follows: -

Assessment Criteria (TTA Published List)

Descriptor for a qualification at Masters level, which is included in the QAA’s Framework for Higher Education Qualifications in England, Wales and Northern Ireland
Masters degrees are awarded to students who have demonstrated: 
i. a systematic understanding of knowledge, and a critical awareness of current problems and/or new insights, much of which is at, or informed by, the forefront of their academic discipline, field of study, or area of professional practice; 

ii. a comprehensive understanding of techniques applicable to their own research or advanced scholarship; 

iii. originality in the application of knowledge, together with a practical understanding of how established techniques of research and enquiry are used to create and interpret knowledge in the discipline; 

iv. conceptual understanding that enables the student to: 

· evaluate critically current research and advanced scholarship in the discipline; and

· evaluate methodologies and develop critiques of them and, where appropriate, to propose new hypotheses. 

Typically, holders of the qualification will be able to: 
deal with complex issues both systematically and creatively, make sound judgements in the absence of complete data, and communicate their conclusions clearly to specialist and non-specialist audiences; 

demonstrate self-direction and originality in tackling and solving problems, and act autonomously in planning and implementing tasks at a professional or equivalent level; 

continue to advance their knowledge and understanding, and to develop new skills to a high level; 

and will have: 

the qualities and transferable skills necessary for employment requiring: 

the exercise of initiative and personal responsibility; 

decision-making in complex and unpredictable situations; and 

the independent learning ability required for CPD.

Suggested Learning Activities

Task One 
Collate the Evidence Documents
 1 hour.

Make a contents list matching the planned activities in section 2 of the portfolio. These should be documents that show evidence of your learning activities during the year. Order the material logically by time, type, models of action enquiry or by some other structure.

Task Two
Making the Achievement of the Criteria Explicit
1hour

Construct a grid amending the one below indicating where each of the criteria are shown in your portfolio.

	Criteria
	Where in the Portfolio to look

	v. a systematic understanding of knowledge, and a critical awareness of current problems and/or new insights, much of which is at, or informed by, the forefront of their academic discipline, field of study, or area of professional practice; 
	Look in the needs analysis and where this shown in the evidence section.

Particularly look at the literature review.

See if knowledge is applied to enhance practice

	vi. a comprehensive understanding of techniques applicable to their own research or advanced scholarship; 
	Look in the plan section and label this section clearly

	vii. originality in the application of knowledge, together with a practical understanding of how established techniques of research and enquiry are used to create and interpret knowledge in the discipline; 
	See in evidence section.

See plan section and needs analysis

	viii. conceptual understanding that enables the student to: 
	See literature review and impact section

	· evaluate critically current research and advanced scholarship in the discipline; and
	See literature review comments and analysis sections and impact

	· evaluate methodologies and develop critiques of them and, where appropriate, to propose new hypotheses. 
	See annotations to evidence, reflective journal evidence, impact section

	
	

	Typically, holders of the qualification will be able to: 
	

	deal with complex issues both systematically and creatively, make sound judgements in the absence of complete data, and communicate their conclusions clearly to specialist and non-specialist audiences; 
	See Needs analysis, plan, evidence section and impact.

	demonstrate self-direction and originality in tackling and solving problems, and act autonomously in planning and implementing tasks at a professional or equivalent level; 
	See plan section and evidence section

	continue to advance their knowledge and understanding, and to develop new skills to a high level; 
	See Ways forward section (5)

	and will have: 
	

	the qualities and transferable skills necessary for employment requiring: 
	Whole portfolio completion

	the exercise of initiative and personal responsibility; 
	Whole portfolio completion


Place this overview as a contents page to the portfolio.

Task 3 
Headings and Annotations
2 hours

Review and amend your portfolio sections and headings to show clearly to an outside reader :-

· Coherence

· Logical development

· Systematic enquiry based upon Needs-Plan-Action-Enquiry-Conclusions.

· The MA criteria

Consider especially: -

Can you use the text of the criteria as headings, signposts, or annotations? If so please add them to your portfolio.

Can you develop pointers for the reader about what the material is, where it fits in the story of the research and what you are going to do next?

Task 4 
Cover Sheet and brief summary
1 hour.

This might be the contents list and a brief overview of what each item is, the part it plays in the enquiry, and what MA criteria it shows.
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