Creating an account and accessing your folder on

www.midwhebonline.org.uk

Below is a screenshot of the midwhebonline home page.
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e The green circle above highlights the tabs for the different sections of the site. For example,
MA Inclusive students will find there course materials by clicking on the circled “MA
Inclusive Education” tab.

e Material on the site is public, but to receive your own folder and contribute to activities on
your programme you will need an account. The red circle gives you the options to log in or
register.

e Below you can see a screenshot of the registration page:
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Registration Form

Personal Details

Full Name
Enter full name, eg. John Smith

User Name =
Enter a user name, usually sornething like 'Jsmith’, No spaces or special characters, Usernarnes and passwords are case sensitive, make sure the caps lock key is not enabled, This is the name used to login,

E-mail =
Enter an email address. This is necessary in case the password is lost, We respect your privacy, and will not give the address away to any third parties or expose it anywhere,

—

Password =
Minirmurn & characters.

e

Confirm password =
Re-enter the passward, Make sure the passwords are identical,

—

[[]Send a mail with the password
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Register

This step is straightforward and once you have registered you will be logged in. If you are not logged
in automatically then please log in manually by clicking ‘Log in’ (this is highlighted by the red circle in
the second screenshot).



Once logged in you will see your name and folder (highlighted by the blue circle).
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Using your folder is important as tutors will ask you to submit your work online. Click on the “My
Folder” option to view/add/edit the contents of your folder. Below is an example:
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e The ‘Add new’ option highlighted by the purple circle gives you the options to add new
folders, pages, images and other files. We recommend you develop a coherent folder system
that will make it easy for you to store your files and share them with your tutors.

* The black circle highlights the option to make your folders/files public or private. Your tutors
will be able to see both public and private files. However, other users of the site will only be
able to see public files. Please note that sometimes it may be useful to make files public, this
may be the case when you work in collaboration or when you want to share materials with
peers.



